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1. O0mue noI0KeHHA

1. Hacrosimiee Ilonoxkenue pa3paboTaHO B COOTBETCTBHU C JCHCTBYHOUINM
3akoHozarenbcTBoM — PecnyOnuku  Kazaxcran, Koxekcom — KOpnopaTHBHOTO
yrpaBlieHus, YCTaBOM M HHBIMH BHYTPEHHUMH JOKymMeHTamu KoMMyHanbHOIo
rOCyapCTBEHHOTO MPEANPHUATHS Ha [paBe X03sicTBeHHOro Bejlenns «LlenTp martepu
u pebenka» Y3 BKO akumara (nanee — Ilpennpusrtie) u onpenenseT MOpPsSAOK
Ha3HA4YEHUs M JIESATEILHOCTH CceKpeTaps HaOMIOAaTe/IbHOrO0 COBETa, €ro Crartyc,
MOJIHOMOYHS U KOMIIETEHLIHUIO.

2. Cexperaphb HabIIOIaTENBHOTO coBeTa sBiseTcs pabornukom [lpeanpusrTus,
He SABIISIOLIMMCS 4YIEHOM HaOIoaaTelbHOr0 COBeTa JIMOO MCIOJHUTENILHOTO OpraHa
[MpennpusiTisi, ¥ UCITIONHIET CBOU OOS3aHHOCTH Ha TMOCTOSSHHOH OCHORE B peXHUME
MOJIHOTO padoyvero JHS.

3. Cekperapb HaOTIOAATEILHOTO COBETa 00ecIeYnBaeT B3auMOACHCTBUE MEKTY
opraHamu IlpemmpusaTus B COOTBETCTBHH C 3aKOHOJATENbCTBOM Pecmybinku
Kazaxcran, VYcrasom Ilpeanpustus, HactosmuM llonoxennem W APYyTrUMH
BHYTPEHHUMH JoKymeHTamu [Ipeanpusrus, a Takxe pelleHUsIMU YI10JTHOMOYEHHOTO
opraHa (MeCTHOTO WCIIOJHUTEIBHOTO OpraHa) H HaOIIF0JaTe/IbHOTO — COBETA
[Ipennpusatus.

4. Bo wus3bexaHue BO3HMKHOBEHHUS KOH(UIMKTa MHTEPECOB  CeKpeTapb
HaOMIOaTeIbHOTO COBEeTa HWMEET IMpaBoO COBMENIATh CBOK JIeATEIBHOCTh C
BbI[IOJIHEHMEeM  Opyrux ¢GyHkuuid B Ilpenmpustum  TOARKO € COrjacHs
HaOmogatenbHoro copera [lpeanpusaTus.

5. CexpeTapb HaOMIOATEILHOTO COBETA B CBOEH IEATEIBHOCTHU | DIOTYETCH U
MOJYMHEH HENOCPEJCTBEHHO HabmoaaTensHoMy cosety llpenampustus B auue
npenceaarellss HaONIOAATENLHOTO COBETA, @ M0 aJMUHMCTPATHBHBIM BOINpOCaM —
UCTIOJTHUTETbHOMY oprany IIpeanpusarus.

6. CekpeTaphb HabIIOJATEIFHOTO COBETa 0OeCIeYnBaeT BBIHECEHHE BOIIPOCOB Ha
paccMOTpeHHe YIOJIHOMOYEHHOMY OpraHy (MeCTHOMY MCIONHUTEIbHOMY Oprasy), a
TaKke TOATOTOBKY W TpOBeJeHHWe 3acelaHui  HaOJoAaTesIbHOro  COBeTa
[peanpusitusi, o6ecrieunBaeT GOPMUPOBAHKE MATEPUAIIOB I10 BOIIPOCAM, BEIHOCHMBIM
Ha PacCMOTPEHHUE YIIOJHOMOYEHHOTO OpraHa (MECTHOIO UCIIOJIHUTEIBHOTO OpraHa), U
MaTepuajoB K 3acellaHHI0 HaOIIOJaTelbHOro0 COBeTa, BeJeT KOHTPOIb 3a
obecrieueHueM JOCTYIIA K HUAM.

7. Cexperapb HaOMIOJATE]BHOrO COBeTa I  OCYWIECTBJ HHUs  CBOEH
NeATeIbHOCTH B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMHU [OApPa3ACIeHUAMH
[Tpeanpusitist U ero 10KHOCTHBEIMHU JIUI[AMH.

2. HazHadeHne u 0CBOOOKIEHHE OT T0IKHOCTH
cekperaps Ha0/1I0AaTENBHOTO COBETA
8. CekpeTapb HabMIOAATENLHOIO COBETA HAa3HAYAeTCsA HAa OCHOBAHMH PELICHHUA
HaOII0JAaTeIbHOTO CoBeTa 00 M30paHWU ceKpeTaps HaOIIOIaTeIbHOrO COBETa, IO
MPEJICTABIEHHUIO MCTIONHUTENbHOrO opraHa [IpeanpusaTus 1ubO OJHOrO W3 YJICHOB
HabnronarensHoro cosera Ilpexmpusatus. HabmiomaTenbHbld COBET TPUHUMAET
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pellleHye 1O KaHAMAAType CeKperaps HaOII0IaTeNbHOTO COBETA OOJBIIMHCTBOM
rOJI0COB OT YYaCTBYIOUIMX B COOTBETCTBYIOIIEM 3ace/[aHHH.

9. K kaHaumpaTy Ha [JOJ/DKHOCTH CeKpeTaps HabmomaTeslb Oro COBeTa
[peNbABISAIOTCS Cleaytoline TpeOoBaHus:

1) BBICIIIEE FOPUIAMYECKOE U/UIIM SIKOHOMHUYECKOE obpazoBaHue;

2) Oe3ympeyHas JenoBasi peryTaLms;

3)orcyrcteue  aduampoBanHocTH Kk llpenmpustvio,  CBsi3aHHOH €
KOHTPOIUPYIOLIUM JIULIOM Jin6o ¢ McnonHutensrsiM opranom [peampusitis;

4) OTCYTCTBME  HEMOTAlleHHOM  WJIM  HECHATOM B yCTAHOBJICHHOM
3aKOHOATeIbCTBOM TMOPSAKE CYIUMOCTH.

10. B oTHOLIEHUK KaXI0W W3 KaHAMAATYp B HAOJIOIATEIbHBIM COBET J0JIKHA
OBbITh MpeCTaBlIeHa ClIe1yI0Ias HHHOPMALIHS:

1) pamuus, ums, OTUECTBO KaHAMIATA;

2) o1 poKaeHHUS;

3) obpazoBanue, CHEMHUATBHOCTh MO JMIUIOMY (AMIUIOMaM), CBEIEHHUsS O
MOBBIIEHUN KBATU(BHUKAIIMH U TPo(ecCHOHANBHOM IEPENO/Ir0TOBKE;

4) cBeieHus 00 ombITe paboThI 3 IOCIEAHUE S JIET;

S)cBefieHHS O TOM, SBJAETCS 1M KaHIUAAT JULOM, a(pOUIMHPOBAHHBIM
[Ipennpusitus;

6) MUCbMEHHOE 3asBI€HUE KaHIMAaTa O Ha3HAYeHWH HA JOJDKHOCTH CEKpeTaps
Ha0mo1arensHOTO coBeTa [IpeqnpusaTus.

11.C nuumoM, Ha3Ha4aeMbIM CeKpeTapeM Habmroaares]bHOro0  COBETa
[TpeANpUATHS, 3aKHOYAETCsI TPYJOBOH TOTOBOP Ha CPOK, OMpPE/e/ICHHBIN PeLICHHEM
HaOJ ronarensHoro coseta [lpeanpustus.

12. TpymoBoii  JoroBop ¢  cekperapem  HaOIIOZaTeNbH ro  COBeTa
MoJMMchIBaeTCs oT uMeHHu IlpeanpusTusi mpenacenateneM Had/0AaTeNLHOTO COBETa
VJTH WHBIM JIMIIOM, YIIOJIHOMOYEHHBIM HaOMoaaTeIbHBIM coBeTOM [IpennmpusTus.

TpymoBoii 1OTOBOP IOJDKEH MHpelyCMaTpUBaTh OTBETCTBEHHOCTb CEKPETAps
HaOMIO/IaTeNLHOTO COBETa 3a pasrjaiieHue WH(POpPMalMK, COCTaBIAOIICH B
COOTBETCTBMM € HOPMaMM JEHCTBYIOIIErO0 3aKOHOIATENbCTBA W BHYTPEHHHMH
nokymentamu Ilpeanpusitis CiIy)XeOHYIO MM KOMMEPYECKYIO TailHy, a TaKKe
00s3aHHOCTs  MHGDOPMHUPOBATh  HAOMIOJATENbHBIM  COBET O  BO3HHKHOBEHHH
00CTOSTENILCTB, B CHJIY KOTOPBIX CeKpeTapb HaOIIOaTelIbHOTO COBEeTa CTaHOBHTCS
adbunupoBaHHbIM oM [Ipennpusarus.

13. HabmoaartensHslii coBer [Ipeampusatus BrpaBe B Jr000e BpeMs MPUHSATH
pelieHie O JOCPOYHOM MPEKPAlIeHHH MONHOMOUMH CekpeTaps HalOIloAaTelbHOro
coBeTa.

Jlocpo4HOe MpeKpalleHHe TPYA0BOro J0roBOpa OCYIIECTBIACTCS B MOPSAIKE,
YCTAHOBJGHHOM TPYIOBBIM JOFOBOPOM M 3aKOHOJATeNbcTBOM — PecmyGmukn
KazaxcraH.

14, PelieHne 0 Ha3HAUEHMH HOBOTO CeKpeTapsl HaOmoarelbHOro COBeTa
MOXKeT ObITh IIPUHATO OJHOBPEMEHHO C IIPUHATHEM peLIeHUs O JI0OCPOYHOM
MpeKpanieHuy MOJTHOMOYHH AeHCTBYIOIIEro cekpeTaps HalIro1aTeIbHOro COBETa.
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3. @yHKIHH CeKpeTapst Ha0.1101aTe/IbHOI0 COBETA

15. K ocHOBHBIM (DyHKIIMSIM CeKpeTapsi Hab/Io1aTeIbHOTO COBETA OTHOCHTCS:
1) obecriedenne YbGEKTUBHOCTH KOPITOPATUBHOTO YIPABICHH, B TOM
YHCIIE:

- yyacTue B pa3paboTke BHYTPEHHUX JOKYMeHTOB IIpe/inpusTis;

- B3aMMOJIEHCTBUE CO CTPYKTYPHBIMHU IOJpasAeNeHUAMH W NOJUKHOCTHBIMH
munaMu [lpeanpusTust ¢ Lenblo oOecriedeHns HCIONHEHUs HOPM H TpeOoBaHUN
3akoHOJaTenbcTBa Pecnyonuku KazaxcTaH B 00J1acTH KOPIIOPaTHBHOTO yNpaBlIcHH,
YcraBa ¥ BHYTPEHHHUX JOKYMEHTOB MEIMIIMHCKON OpraHu3aliit;

- aHaNW3 CJOXKMBILEHcS MPaKTUKWM KOPMOPAaTHBHOIO  yNpaBjieHUA B
MeIMIIHHCKOI OpraHu3alny, pa3paboTka IPeIIOKeHHH 110 €€ YITyHIlIeHHIO;

2) opraHu3anuMs I[OATOTOBKM M 00ecriedeHHe BBIHECCHHE BOIPOCOB Ha
paccMOTpeHHe YIIOIHOMOYEHHOMY OpraHy (MeCTHOMY MCHOTHUTEILHOMY oprasy) B
COOTBETCTBUMHU ¢ TPeOOBaHUSAMHU AEHCTBYIOLIEr0 3aKOHOMATEILCTEA, VYceTaBa U MHBIX
BHYTPEHHHX JOKYMEHTOB MEJUIIMHCKON Opranu3alliy, B TOM THC]IE:

- yd4eT  [NPHHUMAEMbIX  YMOJTHOMOYEHHBIM  OpraHoM (MECTHBIM
MCIIOTHUTENbHBIM ~ OpraHoM)  pelneHud W MHQOPMUPOBAHHE YJIEHOB
HAOMIOATELHOTO COBETA O peIIeHHsAX YIOJIHOMOYEHHOro OpraHa (MecTHOro
HCTIOJTHUTEIBHOI'0 OPraHa);

- peanusaiusi  TpeOOBaHMM  YNOJTHOMOYEHHOro  OpraHa (MeCcTHOTO
MCTIOJHUTEBHOIO OpraHa), HabmoaTeIbHOr0 COBETA U HHBIX OPraHoB [TpeanpusaTus
0 BBIHECEHHWH BOMPOCOB Ha PAacCMOTpPEHHE YNOIHOMOYCHHOMY OpraHy (MecTHOMY
HCIIOJHUTEILHOMY OpraHy);

- y4eT MOCTYIAKIUX TpeOOBaHIUHA;

- uHGOPMHpOBaHHE 4UIEHOB HAOIIOAAaTeIBPHOTO COBETa O TpeOOoBaHUAX
YII0JTHOMOYEHHOI0 OpraHa (MEeCTHOIO UCTIOIHUTEILHOTO opraHa);

- yyacTHe B TIOJTrOTOBKE JOKYMEHTOB H MH(pOpMALUK, TOIEKALNX
[PeOCTABIECHHIO YIIOMHOMOYEHHOMY OpraHy (MECTHOrO HCIONHUTEILHOTO oprasa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJIrOTOBKM TAKMX JOKYMEHTOB;

- TIpefoCTaBNeHKe YieHaM Ha0JI0AaTebHOr0 COBETA, AOMKHOCTHBIM JHIAM
TIpeanpusATHsS BO3MOXKHOCTH 3HAKOMUThCS € PEMIEHAAMH YTIOTHOMOHE. HOTO opraHa
(MECTHOr0 MCIIOJHUTENILHOIO OpraHa), NoAroToBKa KOIIMH PELIeHUH;

- KOHCyIbTalUsl IO BOIPOCAM, CBA3aHHLIM C NpoLeAypol BbIHECCHHUS
BOIPOCOB ~ Ha  PACCMOTpeHHe  YHOJIHOMOYCHHOMY  Opraty (MecTHOMY
HCTIONHUTENLHOMY OPTaHy ).

3) obecneueHne paboOThl HAOMIOAATENIEHOTO COBETA, B TOM TUCIIE:

- pasbACHSAET BHOBb H30paHHBIM WICHAM HaOIFO1aTe/IbHOTO  COBETA
neiicteyromue B [IpeAnpusaTuy npaBuia ACATEIbHOCTH HabIr01aTeTbHOrO COBETa U
MHBIX opraHoB [lpeanpuaTHs, OpraHU3aUHOHHYIO0 CTPYKTYPY [TpeanpusaTUs ¥ HHYIO
MHGOPMAIMIO, HMEIOIed 3HadeHHe I HaUleKallero HCIHOTHEHUA YJIeHaMHU
Ha0JFOIaTeIBHOIO COBETa UX 0043aHHOCTEH;

. oKkazaHMEe COIEHCTBHS Inpejceaaresiio HaOMOAAaTeNbHONC  coBeTa B
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MJIaHUPOBAHUHU paboThbl HABJKOIATETLHOTO COBETA;
- c6op mpeJIoKeHUH OT YWIEHOB HAOIIOIATENBHOTO COBETA M0 (HOPMUPOBAHMIO
maHa paboTsl HAOMIOAATEIBHOTO COBETA M MPE/CTAaBICHHE MPOEKTa IaHa paboThl
Ha0IIogaTEILHOTO COBETA IPeace1aTeNio;

- HeNOCPEeACTBEHHOE Y4acTHe B MOArOTOBKE MPOEKTa MOBECTKH OYEPEAHOrO
3acejlaHrs HAOMIOATE]BbHOTO COBeTa B COOTBETCTBHU C  [PEIOKEHUAMH,
MOCTYIHUBIINMHU OT YJI€HOB Ha0JIF01aTeIbHOIO COBLTA;

- W3BEIIEHUE 4YJIEHOB HAOJIOMATENbHOIO0 COBETA W TPHUIVIALLICHHBIX JHIl O
BPEMEHHU U MeCTe IPOBEIECHUS 3aceIaHus;

- MOJArOTOBKAa M pacchllka MaTepHajoB MO BOMNpOcaM IIOBECTKH JIHS,
HeoOxoauMBbIX /U1st [Tpe AnpusTyst ¥ MpOBeJeHHUS 3acelanus Ha00AaTe/IbHOTO COBETA;

- MOJrOTOBKA 3alIpOCOB M OTBETOB HA THCbMa OT MMEHH HalmoJaTelbHOTro

COBETA;

- obecrieueHWe TMpPENOCTABIEHUS  WieHaM  HaOMoJaTesqbHOro  CoBeTa

3anpanmBaeMoil HHpOpMaLuK o aeaTensHocTu [Ipeanpusatus;

- pacchlIKa 4ieHaM HabJIOAaTe/IbHOro coBeTa OHoJIIeTeHe! A [ON0COBaHMs

JUIS TIPUHSATHS pelleHUH HabmoaaTe/IbHbIM COBeTOM IPUHMMAEMBIX ITyTEM 3a04HOI0
roJI0COBaHNUA; c60p GroNeTe e, 3amoIHeHHBIX YieHamu HabmoaTen Horo coBeTa;

- TpM TIPOBEJIEHWM 3209HOTO 3acelaHuss HabIIOfAaTebHOrO COBETA —

MOJArOTOBKA OOJUIeTeHeil IS 3a04HOrO TOJIOCOBaHHMS, OOecriedeHHe PpacChlIKH
Olonnereneil M cOOp MOJyYeHHBIX OMOJUIETEHEW, a TakkKe IOABEIACHUE HTOrOB
FOJIOCOBAHUS 10 BOIIPOCAM TIOBECTKH JIHS 3ace/laHus Ha0/0AaTebHOTO COBETA.

-  TIONBOJAMT WTOTH TOJOCOBaHMS, [PUHUMAEMBIX MYTEM  3a04HOTO
rosiocoBaHust, ohopMIEHHE PELEHKs 3a04HOTO0 3aceIaHus HAaOIOAATeIbHOTO COBETa;

- B cIydae HEOOXOOUMOCTH MOOBOJAMT [0 COTPYAHHKOB [lpenanpustus
NH(GOPMALHMIO O IPUHATBIX PEINEeHHAX Ha 3acelaHusIX HAOIFONATEIbHOTO COBETA;

- OCYIIECTBJSIET KOHTPOJb 3a  HCIIOJIHEHHEM  a/IpECHbIX peLIeHUH
Ha0Ir0IaTeIbHOrO COBETA;

- [OJydYeHHe B CTPYKTYPHBIX MOJpa3AeNeHIsAX MEIUIIMHCKO 0" raHUu3alliu U
TMpeNOCTaBIeHHH YIeHaM HalJIrofaTe/bHOro COBETa HEeOOXOIMMBIX JUKYMEHTOB H
uH(GOpMaLUK 0 AesTenbHOCTH [IpeanpusaTus;

- obecrieueHue COOTIONEHMs TMOPSAAKA MPUHATUS PEHIEHHH MO KPYTHBIM
CHEJIKAM U cJIeJIKaM, B KOTOPbIX UMEETCs 3aUHTEPECOBAHHOCTD.

4) obecnieueHne XpaHeHHeE:

- IIPOTOKOJIOB 3acelaHNii HabJI0JaTe/IbHOTO COBETa;

- pelleHWii HAONMIOAATENBHOTO COBETa, [PUHUMAEMbIX I[yTEM 3a04HOIO
roJOCOBaHUA,

- BrojleTeHell IS TOMOCOBAHWSA, HANpaBJE€HHBIX B HAOMIIONATENbHBIA COBET
yeHaMy HaOJIOaTeIbHOTO COBETA JUIsl MPUHATHS PELICHHUH, MPUHUMAEMbIX TTyTeM
3204YHOTO TOJI0COBaHNUS,

- BeleT JeNONpPOM3BOACTBO M  aApXWB JOKYMEHTOB M  Marepuajos
Ha0IH0AaTEIBLHOTO COBETA, MPeIOCTaBIsAeT  JOKYMEHTDI 51 BBITTHCKHA
3aWHTEPEeCOBAHHBIM JIMIAM;

- BeJIET y4eT U XPaHEHHE BXONAIIEH NOKyMEHTAUUIO H KOMUH ucXonsllen
JOKYMeHTaIuu HabJI101aTeIbHOTO COBETA,;

CMK LIMuP HUznanue |
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- yueT W JOBEJEHME M0 CBeleHMs Y4aCTBYIOUIMX B 3ace/laHuK YJIEHOB
HAGIIONATEIbHOrO COBEeTa MHQOPMALIMH O MOCTYNHMBIINX OT OTCYTCTBYINILIMX HICHOB
HAGITIOIATEILHOTO COBETa MUChMEHHO M3JI0KEHHBIX MHEHHi 110 pacch ATpUBAEMbIM
BOIPOCAM MOBECTKHU THS.

5) B Xo7ie TIPOBEAEHUA 3acelaHus OCYIICCTBIIACT:

- yueT, MOCTYMAMOINX B HabmoAaTeIbHbIH COBET [peI0KeHUIH O TIPOBEICHUH
ero 3aceqaHMii M BOMPOCOB, IOCTYMNAIOIMX MU PacCMOTPEHWS W PELICHHA
HAOJIF01aTeIbHBIM COBETOM,

- pacmpejensieT NOCTYMHBIINE BOMPOCH! 0 HATPABICHAIM JIeITeIbHOCTH, B
KOTOpbIX TakKhe BONPOCHl BO3HHKIH H TpeGyIOT CBOEro pemeHus, coodIIaeT
MpejicenaTeNto HabMOAaTeNPHOTO COBETA O MOCTYMUBIIMX BOMpOCAX,

- OomoBellaeT BCEX UJICHOB HAO/MIOJaTeNBHOIO COBETa O MOCTYIHBIIMX B
HaGTIOIATEeNbHBIN COBET TPEJIOKEHHSIX U BBIACHAET 3aMHTEPECOBAHHOCTD KAKIAOTO
13 WIEHOB B PACCMOTPEHHY U PelleHIH BOIPOCOB, YKA3aHHbIX BIIPCAJIO CHUAX,

- OCYIECTBISI€T  PErMCTpaluio  4JICHOB HabOrf0JaTeIbHOrO  COBeTa
IPUHUMAFOIIIX yJacTHe B 3aCeNaHNH,

- 1101 pPYKOBOJICTBOM TpeJicenaTeris HabMoAaTebHOTO COBETA BEACT MPOTOKOII
3aceqaHui, OCYIIECTBIAeT KOHTPOJb 3a MCIOJHEHHEM pelileHUit Hab/IIOAATEIBHOTO
COBETA;

_  BBINOJHSET TIOPYUeHHs npeceaTelis HabMoaTeIbHOr0 COBETa;

- OCYINECTBJIsAET KOHTPOJsA 3a OpraHW3alMOHHBIM M TEXHUYECKUM
poBeIeHNeM 3acelaHHi HabNFoAaTeIbHOTO COBETa;

- opraHM3alys BeIeHUs 3aIlUCH X0Ja 3aceaHuil HaOMoAaTe/IbHOIO COBETA, B
TOM YHCIIE, C COTIAcHs MPUCYTCTBYIOLIMX WIEHOB, HA ayANO-, BUACOHOCUTEIH,

- [IOIFOTOBKA [IPOEKTOB MPOTOKOIbHBIX PELICHUH;

- Bemenwe, odopmieHHe M  MOANUCAHME  MPOTOKOJIOB 3aceJaHui
HaOIIOIATENIBHOIO0 COBETA W BBIMMCOK U3 IIPOTOKOJIOB 3aceaHUi Ha0II01aTeIbHOrO
CoBeTa;

- pacchlKa JOKyMEHTOB, YTBEPKICHHbIX Ha0IH0AaTeIbHBIM COBETOM;

- BLINONHSET WHbIE MMOJHOMOYMS, CBs3aHHbIE C JEJIOTIPOU3BOACTBOM H
opraHu3alyeil JesTebHOCTH HaOI0[aTeIbHOr0 COBETA.

6. XpaHeHHEe JIOKYMEHTOB U PaCKpbITHE uadopmanuu 06 Ilpennpusaruu, a
MMEHHO:

_ obecrieyeHie XpaHeHus JOKyMeHTOB, Mpe/[yCMOTPEHHbIX 3aKOHOAATE/IECTBOM
Pecniy6muku Kazaxcran, B YcTaBe U MHBIX BHYTPCHHUX OKYMCHTax [TpennpusTusi;

- IpejoCTaBieHHe 3aKOHHBIM IPEACTABUTENSM YIMOTHOMOUCH "0TO opraHa
(MECTHOTO HCIIOJIHUTEIBHOrO OpraHa) J0CTyna K HOKYyMEHTaM Ilpeanpusats B
YCTaHOBJIEHHOM TTOPSIIKE;

- opraHM3auMs U3TOTOBIEHMS KOMUH JIOKYMEHTOB IO TpeOOoBaHHUIO
YIIOMIHOMOYEHHOr0  OpraHa (MECTHOTO HCTONHUTENBHOIO opraHa) W YJICHOB
HaOII01aTELHOTO COBETA;

- yudacTtue B yudere apbunupoBaHHbIX JIUILL [TpennpusaTus;

- opraHuzauus ITOJATOTOBKH H CBOEBPEMEHHON MOJaYM  YIOJTHOMOYCHHBIM
opranaMm (myOJMKalMd B YCTAaHOBICHHBIX cllyuasx) OTYETOB, COOOLICHHH O

CYLIECTBEHHBIX  (haKTaX, yBEIOMIICHUH, uHOM  WH(OpMAlMM, IOJJeKaLleH
CMK [IMuP Uznanue 1



packpbiTHto [Ipennpusruem;

- yuacTe B aKTyaiusauuu HHGMopManuu oduuMansHOro web-caiira
[Ipennpustvst B UHTEPHETE.

7. opraHM3anusi B3aUMOJEHCTBUs MeXmy opraHamu Ilpeanmpuarus, B TOM
quclie:

- CBOEBpPEMEHHOE BBISBICHME HA3PEBAIOL[MX KOPIIOPATUBHBIX KOH(INKTOB,
HHPOPMUPOBAHME O HHUX COOTBETCTBYIOLIMX OPraHoB (IOJUKHOCTHBIX JIHI)
[IpeanpusaTHs, NpUHATHE Mep MO HX MPeJOTBPAIIEHHWIO H, MPH HEOOXOIMMOCTH,
obecriedeHyne paspelieHns] KOHGIUKTOB KOMIETEHTHBIM OPraHoM ([INJIKHOCTHBIM
nuuoMm) [pennpustus;

- yyacTHe B TIOJFOTOBKE M peaJM3aluu pEIIeHHH O peopraHu3aluu
[Ipeanpustus;

- yBEJOMJIEHHE KPEAMTOPOB B Cilydae MPUHATHS PELIeHUs O peOpraHu3aliu
[Tpeanpusitus;

- yyacTHe B MCKOBOIL, IPEeTEeH3HOHHOM padoTe Mo BOMpPOcaM INPUMEHEHHS HOPM
3aKoHoaTenbcTBa Pecybnuku Kazaxcrad B 00/1aCTH KOPIIOPATUBHOTO YIIPABJICHHUS,

- HHBIX YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM KOPITOPATUBHBIX TPOLEIYP.

4. TlpaBa u 06S13AHHOCTH CeKpeTaps HAD/II0IATe/IbLHOIO COBETAa

16. Cexperapb HabIIOAATENIBHOIO COBETA MPH OCYILISCTBICHUM (30HX MpPaB H
MCTIONHEHMM OOs3aHHOCTEH JOIKEeH JeWCcTBOBaTH B HMHTepecax lipennmpusris,
OCYILECTBIIATh CBOM ITPaBa U UCTIONHATH 0053aHHOCTH 100POCOBECTHO U Pa3yMHO.

17. Cexkperapb Ha0JIOHATENIBHOTO COBETA B IIpeJieiax CBOEH KOMIETEHINH
BIIpaBe:

1)3ampamuBaTh W [OIy4aTh Yy JOMKHOCTHRIX Juil  IIpexmpusrius,
PYKOBOJMTENEH €ro CTPYKTYyPHBIX MOApasfeneHudl WHQOPMAIMIO M JTOKYMEHTBL,
HeoOXOIUMBIE JJIs BBITTOTHEHHS BO3JI0KEHHBIX Ha HETO 3a/1ad;

2) KOHTPOJMPOBATh WCIIOJHEHHE pPENICHUH, TPHHATBIX YINOJTHOMOYCHHBIM
OpraHoM (MeCTHBIM UCIIOJIHUTEIBHBIM OPraHOM) U HAOJIF0aTeIbHLIM COBETOM,;

3) mpejuIaraTh BOTIPOCHI B TIOBECTKY JHS 3acelaHus Ha0JIF0aTe/IbHOr0 COBETa U
WCIoNIHUTEIbHOTO opraHa [ Ipennpusarus;

4) mojroTaBIMBaTh M HAMPaBIATh YMNOJHOMOYEHHOMY OpraHy (MECTHOMY
MCTIOMHUTEIBHOMY OpraHy) OTBETHI Ha €r0 KOPPECMOHIEHIMIO (B paMKax BOIPOCOB
KOPIIOPATUBHOTO  YIpaBleHWs); MNPEeJOCTaBIsTh MaTepuajbl IO BOMPOCaM,
BHIHOCHMBIM ~ Ha  pACCMOTPEHHE  YIOJHOMOYEHHOMY  OpraHy  (MECTHOMY
MCIIOJIHUTENLHOMY Oprany), MokyMeHTsl [Ipennpusarus, nojiexaline XpaHCHHIO,
3aTparvBaroliie HHTEPECH YIOJIHOMOYEHHOr0 OpraHa (MeCTHOrO HUCIOJIHUTEIBHOTO
oprasa), a TakXe MOArOTaBIMBATh OTBETHI 110 MHBIM IOCTYNMBUIUM BOMpOCaM B
paMKaxX MOJHOMOYHH, MPENOCTABICHHBIX CEKpeTapio HabJIIoIaTe/IbHOTO COBETa
NeHCTBYIOIIMM 3aKOHO/IaTeIbCTBOM M BHYTPEHHMMHU JOKyMeHTaMHu lIpeInpusaTus;

5)sanpammBare uHbopMaunuro |y Ganaucopepkarens Ilpexmpusitas 00
oTepalusaX, 3apEerMCTPUPOBAHHBIX B peectpe bamanconepkatenss llpeanpusatus, a
TaK)ke MHYI0 HH(GOPMALIMIO U3 peecTpa, Heodxoaumyro [Ipeanpustiio;

6) IIpeloCTaBIsATh ~ OamaHCOAEpXKaTeIlo  [AOKyMEHTAlMIo,  CBA3aHHyIO  C

CMK LIMuP Uznanue |
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umymecTBoM [IpenpusiTis ¥ HEOOXOMMYIO OalaHCOAEPIKATETIO IA HaIJIeKALLETO
Bejlenus peectpa llpeanpusTus.

18. CexpeTaph HAOIOAATENILHOTO COBETA 00s3aH:

1) ctporo coGntogaTh B CBOEH JACATEIBLHOCTH HOPMBL 1 TpeOOBaHMS
sakoHonaTenscTBa Pecriy6mukn KasaxcraH, Ycrasa, Kogekca Kop (0paTHBHOTO
yrpapsienus [IpeanpusTys U ero BHyTPEHHUX TOKYMCHTOB,

2) pyKOBOJCTBOBATHCSA B cBoei NesITeIbHOCTH JIeCTBYIOLIAM
3aKOHONMATEBCTBOM,  pEIIeHMAMH  YTOJIHOMOYEHHOro  Oprana (MecTHOTO
JMCTIONHUTENLHOTO Oprana) u HabJoaTensHoro cosera lpeanpuarust;

3) HCTIOJHSTH OPYUYEHHs [IpeceaTe s HabIoaTeIbHOTO COBETa;

4)mo TpebGoOBaHHMIO HAOMIONATENBHOrO COBETa  OTHHTBIBATRCA O cBoei
NEeATEIBbHOCTHU TIepe HUM;

5) muHGopMUpPOBaTh HAOMIONATENBHBIM COBET O BO3HUKHOBEHWH CUTYyaLUH,
CO3NAIOMMX YIpO3y HAPYLIEHHS HOPM JICHCTBYIONIEro 3aKOHOJATEILCTBA, MPas
YIIONHOMOYEHHOT0 OpraHa (MeCTHOro  HCIOMHUTEILHOIO opraHa), a TaKke
BO3HHKHOBEHMUS KOPIOPATUBHOTO KOH(IIMKTA.

5. YcaoBus onj1aThl TPyaa H
npeMHPOBAHHSA ceKpeTapsi Ha0/1101aTe/ILHOTO0 COBETA

19. 3apaGoTHas TIaTa CeKpeTaps HaG/II0JaTeTbHOrO COBETA ONMPEACTACTCA
CyMMOIf YCTaHOBIEHHOTO TPYAOBBIM JOTOBOPOM (IOTIOMHUTENBHBIM COTTIAICHHEM )
OIDKHOCTHOTO OKJIafga ¥ APYrHX BBIIIAT KOMIEHCALHOHHOTO M CTUMYIHPYIOMIETO
XapakTepa B COOTBETCTBAM C 3aKOHOAATEIBCTBOM PecnyOnuku Kazaxctan #
HacrosuM [TonoxeHreM.

20. Hauncrenue 3apabOTHOM M1aThl IPOU3BOAUTCA B COOTBETCTBUH C TabeseM
yueTa WCIIONb30BAaHUA padodYero BPEMEHH. Vuer QakTHuecku O0TpaboTaHHOTO
cekpeTapeM HAOMIO@TEIBHOrO COBETA BPEMEHH OCYIIECTBIACTCA OT eTCTBEHHBIM
CTPYKTYPHBIM rofpasaesienueM IpenpusaTus.

21. [Mopsnok BbIIIATEl 3apabOTHOM IUIAThl CEKPETapro HabJIr01aTeIbHOTO
CoBeTa OIpejensieTcs BHYTPEHHUM JOKYMEHTOM [peanpusTUs, peryiupyronuM
CHCTeMY OIIaThl TPYZa WITATHBIX pAOOTHUKOB.

22. PazMep [OJDKHOCTHOrO OKJIaja W YCJIOBHS BO3HArPaKICHUA cekperaps
HaGmonaTenpHoro cosera IIpeAnpusTus, He YCTAHOBJCHHBIC — HACTOAIIMM
[TonoskeHueM, ONpeIesOTCs pelleHHeM HaboaTeIbHOro CoBeTa [TpeanpusaTHS.

6. OGecneuyenue esiTeJJbHOCTH ceKpeTaps Ha0/1101aTeTbHOr0 CoBeTa

31. B meisx Hauiexamero u Sh(GEeKTHBHOTO BBINOTHEHWs O(A3aHHOCTEH,
cekperapb HaOJIOJaTeNbHOIO COBETa IOJDKEH ObITh OOecredeH HeuOXOAUMbIMU
OpraHM3alMOHHO-TEXHIIECKUMHU YCTIOBUAMH, B HACTHOCTH:

1) Cexperaph HaOJOAATENBHOTO COBETA A0JDKEH MMETDH OTIelbHBIH KaOUHEeT,
HAXOALIMICS HEMOCPEICTBEHHO 110 MeCTy Haxox/eHus TIpeanpusTus;

2) pabouee MeCTO CeKpeTaps HaOJIOaTEe/IbHOro COBETa  JIOJUKHO OBITH

obecreveHo IIepCOHANBHBIM KOMITBIOTEPOM, a CaM CeKpeTaphb Ha0IroAaTeIbHOTO

CMK UMuP HUznanue 1
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COBeTa — [IEPEHOCHBIM KoMIbloTepoM (Notebook);

3) Cexkpetapp  HaOmIOJATENBHOrO  COBETAa JO/DKEH ObITh  oOecreyeH
Heo0XO0/JMMOl OPITeXHUKOH, cel(oM, HECropaeMbIM METAIMIECKUM IIKapoM I
XpaHeHUs JOKYMEHTOB, a TAKXKe CIIPaBOYHON U NMEPUOANYECKOHN JINTepaTypoi.

32. PasMep KOMaHAMPOBOUYHBIX pPacXomoB (CyTOUHbIE, PacXoibl M0 HaiiMy
’)KHJIOrO MOMEILEHHs], PACXO/IbI 110 ITPOe3ly K MECTY KOMaHIUPOBAHHS H 00paTHO) st
ceKpeTaps HaOIIONATENBHOIO COBETa OMpEIesieTCsl B COOTBETCTBUU C BHYTPEHHUMHU
nokyMmeHTamu | Ipeanpustust.

7. OTBeTCTBEHHOCTh CeKpeTaps HAGII0IATEILHOIO COBETa

33. CekpeTapp HaOJIOJATEIBHOTO COBETA HECET OTBETCTBEH!.OCTh Mepes
[lpennpustuem 3a yOBITKH, NpHYHHEHHBIE [IpeNpPUATHIO €ro BHHOBHBIMU
neWcTBusAMu  (Oe3neiicTBMeM), B TOpsijIKe, YCTAHOBJIEHHOM  JIEHCTBYIOLIMM
3aKoHOoHaTenbcTBoM PecnyOnuku Kazaxcran.

34.3a HeucrmonHeHMe WM HEHaJAJIeKalllee MHCIOJHEHHE CeKpeTapeM
Ha0JIF0/1aTeIbHOTO COBETa BO3JIO)KEHHBIX HA HETO OO0S3aHHOCTEH, a TaKkKe B Ciydae
BbISBJIEHHsI  (DAKTOB  HApyLIeHHs TPYAOBOH  JMCUMIUIMHBI, 110  PEIICHHIO
HaOIFOIaTe/IbHOTO COBeTa K CeKpeTapio HalbIroaTeNbHOr0 COBETa NPHUMEHSIFOTCS
MEPBbI B3bICKAHUS B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIHCTBOM.

35. CexpeTapp HaOmoJaTeIbHOrO COBETa HE BIIpaBe pasrjalllaTh CBEIEHHS,
COCTaBJIAIOLIME COITIACHO AENCTBYIOLIEMY 3aKoHoaTebeTBY Pecniyonuku Kaszaxcrtan
¥ BHYTPEHHHMM JIoOKyMeHTaM [lpennpustus xKoMMmepyecKyro TailHy, a Takke HHYIO
KOH(UASHINATBHYIO HHPOPMALIMIO.

36. Cexpetapb HabII0aTEIFHOTO COBETA HE BITPaBe MUCIOIb30BaTh HOCTYITHYIO
eMy MH(pOPMAaLMIO OrPaHUYEHHOTO JocTyma 06 [IpeAnpusaTis B THYHLIX HETISX.

8. 3akm0UYHTeIbHbIE MOJIOKEHUA

37. UcnonHeHue o0s3aHHOCTEH ceKpeTaps HaOIFOIaTeIbHOTO COBETa, B ClIyJae
€ro OTCYTCTBHs, OCYLUECTBISET JHUIO, KOTOPBIA Ha3HA4YaeTcsi IO PeIICHUIO
HaO/II0JaTeILHOTO COBeTa U3 unucna paboTHukoB [IpeanpusTus.

38. Eciiu  ornenbHble MyHKTHI Hactoswero [lomoskeHus BCTymaoT B
MPOTHBOpEYHE C JIEHCTBYIOIMM 3aKoHoAarenbcTBoM PecnyOnuku Kasaxcran, 3tu
yHKTHl YTPauMBAIOT CHIY W B YacTH PEryJupyeMbIX THMHU IMYHKTa ‘U BOIPOCOB
CllellyeT  PYKOBOJCTBOBAaTbCS  HOPMaMH  JEMCTBYIOIIErO  3aKOHOIATeIhCTBA
Pecnnyonukn Kazaxcran no MOMeHTa BHECEHHS COOTBETCTBYIOLIMX H3MEHEHHUH B
Hacrosiuee [lonoxenue.

CMK LIMuP Usnanue 1
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JlueT perncTpanuy paceblIKH U BbIAAYH JIOKYMEHTa

No
Ne Anapec Hocuren dPUO,
IK3eMIl JlaTa
No PACCBIIKH BEpPCHH NoANUChH
Jasipa NnoJIy4eHHs
1.1. AOKYMEHTa AOKYMEHTa noJy4areJis
1 2 3 - 5 6

l. OyMaKHBIH -

KOHTPOJIBHBIN

AJIeKTPOHHBIN
2, 5

OyMaKHbIN

AJpec pasMeleHHs >ICKTPOHHOM BePCHU JOKYMeHTa: (haiioBblH cepBep/oOMeHHas

rmarka.

Buyrpennss

AOKYMEHTBI.

HOpMAaTHBHas JOKYMEHTalHs

CMK/KopnopaTHBHbI€e
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JIMeT akTyau3auuy J0KyMeHTa

Pe3 JbTATHI AaHAJIH34A H aK AJJBHOCTH
y i ®HO,

JlaTa ni1aHoBOH
JI0OKyMeHTa (MPHroAHOCTh JOKYMeHTa Oe3

e;KeroHo M o % NoANHCH
M3MeHeHHii/BHeCEHHe N3MEHEHHH B
AKTYaJIH3aLHHU OTBEeTCTBEH-
I0KyMEHT/Tiepen31aHne 10KyMeHTa/0TMeHa
AOKYMEHTA HOTO JIHLA
H U3bSITHE JIOKYMEHTA U3 NM0JIb30BAHHSA)
1 2 3
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14

JIueT perucTpanuy H3MeHeHH U J10MOTHeHHH B IOKYMEHT

No DHO,

2 Ne moamyHKTa, MYHKTA,

I OcHoBanue Jara NOANHCH
o pasnena, K KOTOpOMY | Ny yy nata | BHecenus auua

OTHOCHATCH B 2

Ne S jnp— NpUKAa3a) | H3MEHEeHHUs | BHeCIIero

CTpaHHIBI . M3MeHeHHs
1 2 3 - 5
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JIMeT 03HAKOMJIEHHUS nepcoHaia ¢ AI0KyMeHTOM

NoNe damuus, UM, JInunasi JlaTa
JloxHOCTD
m.a. 0TYeCTBO NoANUCH 03HAKOMJIEHHSI
1 2 3 4 5
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